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POST			EDUCATION PROJECTS OFFICER REPORTING TO 	CEO / EDUCATION PROJECTS MANAGER
HOURS			30hrs A WEEK
SALARY		£25,000 pro rata
BASE LOCTAION	MILTON KEYNES 

CLOSING DATE	10am MONDAY 6th SEPTEMBER  
INTERVIEW DATE	MONDAY 13TH SEPTEMBER 

THE SAFETY CENTRE 
The Safety Centre is the regional safety charity providing vital safety education to children, young people and adults across Bedfordshire, Buckinghamshire, Hertfordshire, Milton Keynes, Northamptonshire and beyond. 
Our vision is a society where all children, young people and adults have access to interactive, immersive, and memorable safety education and training, enabling safe and flourishing communities. 
MAIN SCOPE
We seek an enthusiastic and driven teaching professional to support the development and delivery of our portfolio of safety education projects ensuring we continue to provide high quality immersive and interactive safety education to children, young people and adults across Bedfordshire, Buckinghamshire, Hertfordshire, Milton Keynes, Northamptonshire and beyond. 
Working in collaboration with other members of the Education Team you will be required to identify new funding and partnership opportunities, whilst building relationships with existing supporters to take our work forward. 
You will be part of a dynamic and forward-thinking team that constantly strives for excellence through high quality and innovative delivery methods.
We are looking for a teaching professional who can engage and inspire children, young people, and adults in a diverse range of safety topics, and act as an ambassador for the charity. 
You’ll be an effective member of a team, used to collaborating to achieve shared goals. You’ll possess excellent communication skills and be comfortable having ownership and accountability for the tasks assigned to you.
The Safety Centre is fully committed to equality of opportunity and diversity to ensure that we reflect the full breadth of the community we serve. We welcome applications from all suitably qualified candidates. 
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· Lead on the development and delivery of a range of education projects on behalf of the Safety Centre charity ensuring we provide essential safety education to children, young people, and adults across our geographical area. 
· Actively liaise with existing funders and partners, providing regular progress reports as required and identifying opportunities to enhance the partnership. 
· Research and produce high quality proposals to develop new education partnerships across our geographical patch. 
· Work with the CEO/Education Projects Manager to develop and diversify our education products to grow our reach and impact. 
· Maintain accurate and timely records of all educational activity on our CRM system and shared drive. 
· Undertake analysis and review of our education projects, providing reports for Manager, CEO and Board as required. 
· Provide marketing and development team with case studies, data analysis and business leads as they arise. 
· Promote the charity at community events and initiatives. 
· Actively communicate with schools, community groups and organisations to secure bookings for education products.
· Ensure annual targets are monitored and achieved. 
· Keep up to date with relevant skills training as required. 

OTHER DUTIES
· To undertake duties as reasonably required as part of a small and supportive team to ensure the smooth running of all operations. 
· Contribute to a positive working environment, in which staff are empowered to do their best.
· Some evening and weekend working will be required for which time off in lieu will be given.
· Be a key holder for the centre.
· The job description represents the primary requirements necessary for the Safety Centre at this current time. However, it will be expected that roles may expand as our operations develop.

BENEFITS 
· We offer a generous holiday entitlement of 27 days (reduced for part-time hours) per year plus bank holidays
· Contributory pension scheme
· Free onsite parking 
· Additional training opportunities
· [bookmark: _GoBack]Supportive working environment
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The successful candidate will possess the following skills:
ESSENTIAL
· Demonstrable experience of professionally teaching KS1 and/or KS2 students and teaching learners a diverse range of education topics. 
· Successful track record of effectively managing, analysing and interpreting information and data to inform and inspire learning.  
· Demonstrable experience of researching, developing and implementing education projects/sessions. 
· Demonstrable experience of planning, prioritising and managing multiple projects simultaneously from start to finish. 
· Proven experience of securing, managing and maintaining effective and productive relationships with stakeholders. 
· Demonstrable strong decision-making skills and ability to translate priorities into operational goals and plans. 
· Organised and structured in your approach, with excellent attention to detail, good writing, presentation, and IT skills, you’ll be accomplished at delivering work on time and to a high standard. 
· Experience of databases and of analysing and presenting data to make informed decisions. 
· An understanding of the education sector in the UK.

DESIRABLE 
· Experience of project management.  
· Experience of managing/working with volunteers. 
· Experience of building successful cases for support. 



DEADLINE FOR APPLYING 

Please submit a comprehensive CV and supporting statement by 10am on Monday 6th September to maya@safetycentre.co.uk


Please note interviews for shortlisted applicants will be held on the Monday 13th September. 
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